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Why do | need to do a PIA?

Section 69(5.3) of the Freedom of Information and Protection of Privacy Act (FOIPPA) requires the head of a public body
to conduct a privacy impact assessment {PIA) in accordance with the directions of the minister responsible for FOIPPA.
Public bodies should contact the privacy office(r) for their public body to determine internal policies for review and sign-
off of the PIA. Public bodies may submit PlAs to the Office of the Information and Privacy Commissioner for BC (OIPC)
for review and comment

If you have any questions about this PIA template o1 FOIPPA generally, you may contact the Office of the Chief
Information Officer {OCIO} at the Privacy and Access Helpline (250 356-1851). Please see our PIA Guidelines for
question-specific guidance on completing a PIA

What if my initiative does not include personal information?

Public bodies still need to complete Part 1 of the PIA and submit it along with the signatures pages to their privacy
office(r) even if it is thought that no personal information is involved. This ensures that the initiative has been accurately
assessed.

Part 1 - General

me of Human Resources .
_Department/Branch: | i e e
_PlADrafter: | Melanie Chernoff, George Jones e
Email: | Mchemoff@iibc.ca giones@ibcca | Phone: | 604.528.5606 604.528.5501 |
Program Manager: - Melanie Chernoff
Email: | Mchernoff@jibc.ca .. | Phone:| 6045285606

In the following questions, delete the descriptive text and replace it with your own.
1. Description of the Initiative

This is a system that will track {IBC smplovee (rzining. Emplovees will be able 1o track and plan
taeir efforis related to personal doveicpmen
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2. Scope of this PIA

This PIA covers the development, implementation and operations phases of this initiative.
3. Related Privacy Impact Assessments

thars ¢ 10 viner reisies PIA:,
4. Elements of Information or Data

Emplavees name, wark emall, phoio, cnd educeiionil histoiy

o it

LI personal information ts involved in your initiative, please continue to the next page to complete your PIA.

If no personal information is involved, please submit Parts 1, 6, and 7 to your privacy office(r). They will guide you
through the completion of your PIA.
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Part2 - Pr i ati

In the following questions, delete the descriptive text and replace it with your own.

5. Storage or Access outside Canada

e

6. Data-linking Initiative®*

e T T S — L ST S . e - <t e —_———

In FOIPPA "data llnklng“ and “data-linking initiative” are strictly defined. Answer the
following questions to determine whether your initiative qualifies as a “data-linking
initiative” under the Act. If you answer “yes” to all 3 questions, your initiative may be a
data linking initiative and you must comply with specific requirements under the Act
_related to data-linking initiatives. o
1. Personal information from one database is hnked or corrlhrned wrth No
personal mforrnation from another database; |

2. The purpose for the linkage is different from those far which the

personal information in each database was originally obtained or No
complled -
3 The data linking is occurring between enher (13 two or more public No

i bodies or (2) one or more public bodies and one or more agenc:es

lf you have answered yes” to all three questions, please contact your
privacy office(r) to discuss the requirements of a data-linking initiative.
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7. Common or Integrated Program or Activity*

RN S ——— —

e

In FOIPPA “common or integrated program or actiwty" is strictly defined. Answer the r

following questions to determine whether your initiative qualifies as “a common or

f

integrated program or actlvity” under the Act. If you answer “yes” to all 3 of these
questiuns you must comply with requirements under the Act for common or integrated .

I . programs and activities.

1. This initiativ
services);

R s il i i i AT e e e S T i

e mvolves a program or activity that prowdes a service (or No

2. Those services are prowded through:
(a) a public body and at least one other public body or agency working
collaboratively to provide that service; or No

(b) one publ

ic body working on behalf of one or maore aother public

bodles oragencies; ‘

3. The common or integrated program/actwlty is confirmed by wrltten

documentation that meets the requirements set out in the FOIPP NA

_regulation.

Please check this box :f thls program involves a common or integrated
' program or activity based on your answers to the three questions above.

- e —

* Please note: If your initiative involves a “data-linking initiative” or a “common or
integrated program or activity”, advanced notification and consultation on this PIA must
take place with the Office of the Information and Privacy Commissioner (OIPC). Contact your

public body’s privacy
consultation.

For future reference,

office(r) to determine how to proceed with this notification and

public bodies are required to notify the OIPC of a” data-linking

initiative” or a “common or integrated program or activity” in the early stages of developing

the initiative, program

or activity. Contact your public body’s privacy office(r) to determine

how to proceed with this notification.

8. Personal Information Flow Diagram and/or Personal Information Flow Table

li/A tioes not include ¢ common or integrated program or data linking initiotive.

9. Risk Mitigation Table
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Risk Mitigation Table
' i

Risk | Mitigation Strategy Likelihood | Impact
1. Frapdayess covld cocess persensd | Coth of Laglovrens; contiectact | Tow ik

feg Grissetion one’ gee or diselone torens, ol

Too Faia w R R B I o e o
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2. | sesiom could 2 comptormized Senndiy sysiens in nlcee in iow {iieh
oy melicicus thivd perly fioge eola
3.
4.
10. Collection Notice

1he jeliowing notlee will be disploynd in ¢ locstior: on the welsite Thedis proinincat end sce tior
tu enpluyees pordcipating in sharing informotion.

Any information you voluntarily enter into this website, including personal information, can be
viewed by all employees of the Justice Institute of British Columbia. Information used on this site
will not be used to make decisions that will directly impact individuals. This notification is given
under S. 27(2) FOIPP Act. Please contact Barb Kidd to discuss any concerns about participating in
this site at 604-528-5671. 715 McBride Bivd., New Westminster, BC, V3L 574.

Part 3 - Security of Per i

If this PIA involves an information system, or if it is otherwise deemed necessary to do so,

please consult with your public body's privacy office(r) and/or security personnel when
filling out this section. They will aiso be able to tell you whether you will need to complete a

separate security assessment for this initiative.

11. Please describe the physical security measures related to the initiative (if applicable).

12. Please describe the technical security measures related to the initiative (if applicable).

5
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13. Does your branch/department rely on any security policies?
We nave insdivie policle s Tor secs it

14. Please describe any access controls and/or ways in which you will limit or restrict unauthorized
changes (such as additions or deletions) to personal information.

Ve ffindt concss within this systens ushig role cased vrcecs rontrile,

15. Please describe how you track who has access to the personal information.

Areess s cont. oled with (he svstenm.

16. How is an individual’s information updated or corrected? If information is not updated or
corrected {for physical, procedural or other reasons) please explain how it will be annotated? If
personal information will be disclosed to others, how will the public body notify them of the
update, correction or annotation?

individual ernployecs hove noozss to vorrect thelr own training infarmation.

17. Does your initiative use personal information to make decisions that directly affect an
individual(s)? No

18. If you answered “yes” to question 17, please explain the efforts that will be made to ensure
that the personal information is accurate and complete.

MNfA

19. If you answered “yes” to question 17, do you have a records retention and/or disposition
schedule that will ensure that personal information is kept for at least one year after it is used in
making a decision directly affecting an individual?

N/

- r Information
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20. Does the initiative involve systematic disclosures of personal information? If yes, please explain.

Gy i thie ser8€ st (v personw) Jafe nnvticn o canpioree plogss om the site wil be visible to =i

BT e ces

S e e o e — _—

Please check this box if the related Informaﬁon S‘han‘né Agreement ,
(I5A) is attached. If you require assistance completing an ISA, please f N/A

__ contactyour privacy office(r). .

21. Does the program involve access to personally identifiable information for research or statistical
purposes? If yes, please explain.

s

Please check this box if the related .Research Agreement (RA) is]
attached. If you require assistance completing an RA please contact | N/A

... your privacy office(r). e . s

22. Will a personal information bank (PIB) result from this initiative? If yes, please list the
legislatively required descriptors listed in section 69 (6} of FOIPPA. Under this same section, this
information is required to be published in a public directory.

1. Tile end Location: JIBCLive wehsile: 7.5 Mcliride Boulevord! New Westmirster, B.i

<. Jeschpiicn ene tyne of inaividual: Troining ond event wiendence inforeactica of ABC
Empicyecs,

3. Auttiorfiy ta Collzct: i.mpluyees are volunterily entering this informretion.
4. Purpose of Celiecting: Fricotreging JIEC enployees to enhance their job ralotad stilfe.

5. Who uses the irformetion: Used Ly JHGC Empiciees ‘o help enhance their joh ielcted skilts.

Please ensure Parts 6 and 7 are attached to your submitted PIA.
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Part 6 - Privacy Office(r) Comments

This initiative is designed to share training and team building information voluntarily provided by
employees. The shared information is accessible to all IBC employees and the access is not logged.
This information should not be used to make decisions about future employee prospects for

advancement.

Texee, < xi%'zgt@b TN W R 3 asvh

Date

Privacy Officer/Privacy Office Signature
Representative
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Part 7 - Program Area Si

Doas SHE8T

Aol

Co b 27/)7

Program/Department Manager Signature Date
AT —ae \J@fw‘l—é§ M [ Sy Dol M
Contact Responsible for Systems Signature 4 Date
Maintenance and/or Security
{Signature not required unless they
have been involved in this PIA.)
— A\ \

" N
F,Fasarte  Tawaaike, =bilte
Head of Public Body, or designate Signature Date

TraTee WNGETa

A final copy of this PIA (with all signatures) must be kept on record.

If you have any questions, please contact your public body’s privacy office(r) or call the
OCIO’s Privacy and Access Helpline at 250 356-1851.









