UNBC NORTHEFIN BRITISH COLUMBIA Priva cy Im pa ct Assessment
[Insert Initiative Title]
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)

Why do | need to do a PIA?

of the PIA. If you have any questions about this PIA template or FOIP
(Information Governance Officer) at adam.cullum@unbc.ca or (250) 960-

assessed.
Part 1 - General
Name of
Department:
PIA Drafter: i |
Email: agher@unbc.ca Phone*}, 250 960 6009 \
Program Manager: \
Email: . | 250960 6368? |
In the follg ti xt and replace it with your own.
1. Des nitiative

2. Scope|of this PIA

ction should e
necessary for cl
initiative this PIA co

t part or phase of the initiative the PIA covers and, where
it does not cover. This section may also describe what phase of the

3. Related Privacy Impact Assessments

N/A.
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UNBC NORTHEFIN BRITISH COLUMBIA Privacy Impact Assessment
[Insert Initiative Title]

Form adapted from the BC Government template for Non-
PIA# (Office of the University Secretariat to assign)

Ministry Public Bodies. June 2014

4. All Elements of Information or Data

Please list the elements of information or data involved in the initj
information is involved. This could include client’s name, age
work/home phone number, educational history, employme
information, financial information, photos, comments on a ] iom specific to your

subject area.

to the ne e to complete yo A.

If personal information is involved in your initiative, please conti

If no personal information is involved, please submit Part 0 your, privacy office(r). Theywill you

through the completion of your PIA.
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UNBC NORTHEFIN BRITISH COLUMBIA Priva cy Imp act Assessment
[Insert Initiative Title]
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)

Part 2 - Protection of Personal Information

In the following questions, delete the descriptive text and replace i

5. Storage or Access outside Canada

6. Data-linking Initiative*

In FOIPPA, "data linking" and
following questions to determi

wer the
-linking
initiative may be a
under the Act

No

No

No

COPY OF RECORD RELEASéD JULY 31, 2024 IN RESPONSE TO FOI 24-18



UNBC NORTHEFIN BRITISH COLUMBIA Priva cy Im pa ct Assessment
[Insert Initiative Title]
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)

7. Common or Integrated Program or Activity*

integrated program or activity” under the Act. If you a
questions, you must comply with requirements under
programs and activities.

1. This initiative involves a program or activity provi (or
services);
2. Those services are provided through:
(a) a public body and at least one o ody or agency working
collaboratively to provide that service;
i en

(b) one public body working on behalf o
bodies or agencies;

3. The common or integ
documentation thz
regulation.

Please check this b
program or activity

No

etermine how to proceed with this
es of developing the initiative, program or

Personal Information Flow Table

that shows how your initiative, program or IT solution will

uthorities for the collection, use, and disclosure of personal
information, as laid o FOIPPA. It should also outline the flows of personal information
wherever it is transmitted or exchanged. Both a flow diagram and a table must be included if the
PIA is related to a common or integrated program or activity or a data-linking initiative.

For ease of reference, the collection, use, and disclosure authorities in FOIPPA can be found in the
appendices. If you do not know what the relevant authorities are, please contact the Information
Governance Officer.

COPY OF RECORD RELEASéD JULY 31, 2024 IN RESPONSE TO FOI 24-18



UNBC NORTHEFIN BRITISH COLUMBIA Priva cy Im pact Assessment
[Insert Initiative Title]
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)

involved in the initiative.

Example:

Personal Information Flow Diagram (Example: Public body receives requests fr

Citizen sends an email Request for more
requesting service from the goes back to
public body [Disclos;

The service requested is
sent to the client

Citizen

Email is received by an
analyst
[Collection - 26(c)]

Public Body

Public Body
Service
Provider

Information regarding the
ens reguest is posted on the
public body’s website

[Disclosure — 33.1(a.1)]

Internet

Personal Information rlow Table

Type FOIPPA
Authority
Eived from cliefat req ing servicé Collection 26(c)
il client back requestin mation Disclosure 33.1(7)
rvice request t jce provider contracted by | Disclosure & 33.2(c) and
public body Use 32(a)

9. Risk Mitigation Table

Please identify any privacy risks associated with the initiative and the mitigation strategies that
will be implemented. Please provide details of all such strategies. Also, please identify the
likelihood (low, medium, or high) of this risk happening and the degree of impact it would have on
individuals if it occurred.

Examples can be removed and additional lines added as needed.

COPY OF RECORD RELEASéD JULY 31, 2024 IN RESPONSE TO FOI 24-18



UNBC NORTHERIN SRITISH COLUMBIA Priva cy [mpact Assessment
[Insert Initiative Title]

Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)
Risk Mitigation Table _
Risk Mitigation Strategy . ! Likelihood | Impact

10. Collection Notice

If your initiative is collegtinggeerson@ information ditectlimfcom individudls you must ensure that
all individualsdiamalved aké toldithe following:

1. TheVurposedfes which the infermation is being collected

2. She leg@hauthority for colléeting it, e

3. Theijtle, Business addre§si@nd businesselephone number of an officer or employee
whaitan answer questions aB@uit the collection.

PleaseYaetuaedl/our proposed wortdlihg for a coll@@tion & consent notice and where it will be located
for individuals to read befores€allectiamtakes place. You can also attach a screen shot or a copy of
your faEm where the collection n@tice wallid be located.

COPY OF RECORD RELEASI:6D JULY 31, 2024 IN RESPONSE TO FOI 24-18



UNBC NORTHEFIN BRITISH COLUMBIA Priva cy Im pa ct Assessment
[Insert Initiative Title]
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)

Part 3 - Security of Personal Information

If this PIA involves an information system, or if it is otherwise de do so,
please consult with the UNBC University Secretary, the Chief I jon tor the IT
Security Officer when filling out this section.

12. Please describe the technical security measures

For example: use of firewalls, document enc
know basis.

13. Does your department rely on any

14. Please describe any a C and/or ways in which you wi
changes (such as addi eletions) to personal information.

update, correcti

For example: users h
file.

17. Does your initiative use personal information to make decisions that directly affect an
individual(s)? If yes, please explain.

COPY OF RECORD RELEASI:jD JULY 31, 2024 IN RESPONSE TO FOI 24-18



UNBC NORTHEFIN BRITISH COLUMBIA Priva cy Im pa ct Assessment
[Insert Initiative Title]
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)

18. If you answered “yes” to question 17, please explain the efforts that will be
that the personal information is accurate and complete.

For example: check to see that the information was obtained from q

19. If you answered “yes” to question 17, do you have a records re

one year requirement of FOIPPA. Please
coordinator if you require assistance.

Part 5 - Further Information

20. Does the initiative involve s yes, please explain.

rmation (both collection

isclosing information to PhD students so that they can

the related Research Agreement (RA) is
istance completing an RA please contact the

University Secretary, the UNBC Research Office or UNBC Archives.

22. Will a personal information bank (PIB) result from this initiative? If yes, please list the
legislatively required descriptors listed in section 69 (6) of FOIPPA. Under this same section, this
information is required to be published in a public directory.

COPY OF RECORD RELEASéD JULY 31, 2024 IN RESPONSE TO FOI 24-18



UNBC NORTHEFIN BRITISH COLUMBIA Priva cy Im pact Assessment
[Insert Initiative Title]
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)

A personal information bank means a collection of personal informatio
retrievable by the name of an individual or by an identifying number, sy.
assigned to an individual.

or other

Please ensure Parts 6 and 7 are attached to your submitted PIA.

Part 6 - University Secretary Comments

This PIA is based on a review of the material pr
below. If, in future any substantive changes
have to complete a PIA update and submit for

COPY OF RECORD RELEASI:9D JULY 31, 2024 IN RESPONSE TO FOI 24-18



UNBC NORTHEFIN BRITISH COLUMBIA Priva cy Im pact Assessment
[Insert Initiative Title]
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# (Office of the University Secretariat to assign)

Part 7 - Program Area Signatures

Name of Individual leading the Signature
Program/Project

(Normally the individual who

completed the PIA)

Program/Department Manager or Signatur
Project Sponsor

Contact Responsible for Syste igna Date
Maintenance and/or Security
(if applicable)

Information Governance Signat Date

e signatures to Adam Cullum, Information Governance Officer for
view, approval & filing.

Please send a copy of this PIA with esp

me

ill be kept on record with the Information Governance Officer.
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