UNBC NORTHERN BRITISH COLUMBIA Priva cy Imp act Assessment
Form adapted from the BC Government template for Non- 0ra Cle Hy p erl 0 n

Ministry Public Bodies. June 2014 PIA# 18-017 (Office of the University Secretariat to assign)

Why do | need to do a PIA (Privacy Impact Assessment)?

a public body to
for FIPPA. Public

PIA. If you have any questions about this PIA template or FIPPA general am Cullum (Information
Governance Officer) at adam.cullum@unbc.ca or (250) 960-5139 or visi

accurately assessed.

Part 1 - General

Name of University |
Department:

PIA Drafter:

Email:

ed ning

‘ Sheena

Department
Manager:

|
" Phon 250 960 5106 |
|

Email: Phone: | 250 960 5334

nd replace it with your own.

ice to manage, model and customize how we plan university
res. Primary functions of the software include strategic
meWwork and statement models, workforce compensation and
frameworks, and capital planning frameworks.

when available.
3. Related Privacy Impact Assessments

This section will identify if any other PIAs have been completed or are in the processes of being
conducted that are related to this PIA. The Information Governance Officer may need to complete
this question.
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4. All Elements of Information or Data

e GL, and other budget and forecasting data

e Salary types
e Tuition
e Grand Revenue

e Budget Aggregation
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Form adapted from the BC Government template for Non-

Part 2 - Protection of Personal Information

In the following questions, delete the descriptive text and replace i

5. Storage or Access outside Canada

6. Data-linking Initiative*

In FIPPA, "data linking" and “dat
questions to determine whethe

and you must comp
initiatives.

following
e” under

1.

yes/no

yes/no

yes/no

If yc :
Information Governanc
linking initiative.
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7. Common or Integrated Program or Activity*

integrated program or activity” under the Act. If you answe
you must comply with requirements under the Act for
activities.

1. This initiative involves a program or activityfthat

) s/no
services);

2. Those services are provided throu
(a) a public body and at least one
collaboratively to provide that servi
(b) one public body working on behalf
bodies or agencies;

3. The common or inte
yes/no

regulation.

Please check this

itiative” or a “common or integrated
ion on this PIA must take place with

or exchanged. Both a fi iagram and a table must be included if the PIA is related to a common
or integrated program or activity or a data-linking initiative.

For ease of reference, the collection, use, and disclosure authorities in FIPPA can be found in the
appendices. If you do not know what the relevant authorities are, please contact the Information
Governance Officer.
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involved in the initiative.

Example:

Personal Information Flow Diagram (Example: Public body receives requests fr

Citizen sends an email Request for more N B
N The service requested is
requesting service from the ’7 goes back to sentto the client

public body [Disclos;
s more information
needed?

Citizen

k.

Email is received by an
analyst
[Collection - 26(c)]

Public Body

Public Body
Service
Provider

Information regarding the
€ns reguest is posted on the
public body’s website

[Disclosure — 33.1(a.1)]

Internet

Type FIPPA
Authority
Collection 26(c)
2. | Email client ba g more information Disclosure 33.1(7)
3. | Service request tra rred to service provider contracted by | Disclosure & 33.2(c) and
public body Use 32(a)

9. Risk Mitigation Table

Please identify any privacy risks, even very unlikely ones, associated with the initiative and the
mitigation strategies that will be implemented. Please provide details of all such strategies. Also,
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please identify the likelihood (low, medium, or high) of this risk happening andifhe degré@ef impact
it would have on individuals if it occurred.

Examples can be removed and additional lines added as needed.

Risk Mitigation Table _

Risk Mitigation Strategy( 4 Likelihood | Impact

1.

10. Collection_ Notice

If yalr initiativeds collégting personaldfiformation digect!yNfrom individuals you must ensure that
all ladividuals inv@fved are told thegd6lloWihg:

1. IHe purpose for whigh,the inform@tion is being collected

2.7 The legal autHagity forReellecting it, and

3. The title, business@addresSi@aad business telephone number of an officer or employee
who cadianswer questions about the collection.

Please include yollmprop@8ed wording for a collection & consent notice and where it will be located
for individuals to reqéhbeforeleollection takes place. You can also attach a screen shot or a copy of
your form where the collection®notice would be located.
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Part 3 - Security of Personal Information

Please consult with the Information Governance Officer, the Chief I, or the

-to-

one who

14. Please describe any acces limit or restrict unauthorized

changes (such as additi

15. Please descri mation.

-out\of files.

f Personal Information

- dividual’s in ati pdated or corrected? If information is not updated or
d (for physical, proce lo er reasons) please explain how it will be annotated. If
| informationpwill be di ed to others, how will the public body notify them of the

For example: user. s to update their own information or, notes will be made on a case

file.

17. Does your initiative use personal information to make decisions that directly affect an
individual(s)? If yes, please explain.
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18. If you answered “yes” to question 17, please explain the efforts that will be
that the personal information is accurate and complete.

For example: check to see that the information was obtained from q

19. If you answered “yes” to question 17, do you have a records re

making a decision directly affecting an individual?

If you do not yet have a schedule, please document h
is in place. Please describe retention schedules
requirement of FIPPA. Please contact the Infor,

Part 5 - Further Information

20. Does the initiative involve syste

oth collection

d Research Agreement (RA) is attached.
nce completing an RA please contact the
Officer, the UNBC Research Office or UNBC

If you requ as.
Information Go an
Archives.

22. Will a personal information bank (PIB) result from this initiative? If yes, please list the legislatively
required descriptors listed in section 69 (6) of FIPPA. Under this same section, this information is
required to be published in a public directory.
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A personal information bank means a collection of personal informatio
retrievable by the name of an individual or by an identifying number, sy.
assigned to an individual.

or other

Please ensure Parts 6 and 7 are attached to your submitted PIA.

Part 6 - Comments, Conditions & Concerns
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Part 7 - Program Area Signatures

Name of Individual leading the Signature
Program/Project
(Normally the individual who

completed the PIA) @
Department Head &
Director or Dean Overseeing the Signature Dat

Program/Project
Signature v Date

ture Date

Head of Public Body or ignate \ature Date

Once the PIA has been approved with or without conditions, the Information Governance Officer will collect signatures
from the individuals indicated above. A copy will be provided to all signatories for convenience or to attach to a
requisition or file with a contract.

Contact Responsible for Sy
Maintenance an
(if applicable)

A final copy of this PIA (with all signatures) will be kept on record with the Information Governance Officer.
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