UNIVERSITY OF a
UNBC NORTHERN BRITISH COLUMBIA Priva cy Impact Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PI A# 1 7-0 1 3 (Office of the Universi

Secretariat to assign)

Why do | need to do a PIA (Privacy Impact Assessment)?
Section 69(5.3) of the Freedom of Information and Protection of Privacy Act (FIPPA) re

been accurately assessed.

Part 1 - General

Name of
Department:

. PIADrafter:

sive educational programming in an English-orientated
experience MBA enrollees will endure. The Pre-MBA Program
e and skills applicable to earn an MBA Degree, including:

1) Business know idation in English
2) Canadian culture a
3) Research methodology

4) Knowledge of Canadian university rules and regulations, etc.

5) Essential Soft skills enhancement.
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UNBC NORTHERN BRITISH COLUMBIA Priva cy Impact Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-013 (Office of the Unive

ity Secretariat to assign)

students will earn full admission into the UNBC MBA Degree.

2. Scope of this PIA

Collection and sharing of the student information for the purpos nrolment,
involved: Continuing Studies, Registrars Office.

nt. Departments

3. Related Privacy Impact Assessments
N/A
4. All Elements of Information or Data

Legal name, preferred name, permane ress, citizenshi@yfirst gram of
study, date of birth, gender, mari i ry, student n

If no personal information is invo it Parts 1, 6, an nformation Governance Officer for review.
aining steps of the PIA.
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UNIVERSITY OF -
UNBC NORTHERN BRITISH COLUMBIA Priva cy Im p act Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-01 3 (Office of the Universi

Secretariat to assign)

Part 2 - Protection of Personal Information

In the following questions, delete the descriptive text and replace it

5. Storage or Access outside Canada

be responsible for managing and t
required for loading into Banner S

as a ”data-lmkmg
ions, your initiative may be a

l* followmg guestions
|mt|at|ve" u der the

| No

| 'S et
‘ No
‘ No
ee questlons, please contact the |
Information Go icer to discuss the requirements of a data- ' N/A

linking initiative.
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UNBC NORTHERN BRITISH COLUMBIA Privacy Impact Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-01 3 (Office of the Universi

Secretariat to assign)

7. Common or Integrated Program or Activity*

In FIPPA, “common or integrated program or activity” is stri
. integrated program or activity” under the Act. If you an

programs and activities.

1. This initiative involves a program or activit
services);

2. Those services are provided throug

bodies or agencies;

3. The common or integ

sram involves a common or inte

Please check this
program or activi

ing initiative” or a “common or
and consultation on this PIA must
cy Commissioner (OIPC) as well.

FIPPA

Typ
: _| Authority |
1. | The Office of the Re@yistrar at UNBC will request that ITS set | Storage 30.1(a),
up a SharePaint site access to provide access to TUT 30.1(c)
representatives to submit student application forms.
2. | The TUT representative will be responsible for collecting all | Collection 26(c), 26(d)
the applications and supporting documents, and upload to

4
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14
u B c UNIVERSITY OF
NORTHERN BRITISH COLUMBIA

Form adapted from the BC Government template for Non-
Ministry Public Bodies. June 2014

Privacy Impact Assessment

TUT Pre-MBA program
PIA# 17-013 (Office of the Universi

Secretariat to assign)

the SharePoint by creating a folder for each applicant. |

The TUT representative will open sealed reference letters
and scan a copy into each applicant’s folder;

The TUT representative will mark “COMPLETE” for each
complete application in SharePoint when it is ready for
admission;

Disclosure

Use

32(b)

ollection

26(c), 26(d)

Collection

26(c), 26(d)

Collection

26(c), 26(d)

Collection / 26(c), 26(d),
Disclosure 33.1(1){(i.1)
Use/ 32(a), 32(b),
Disclosure 33.1(1)(i.1)
sures application Accuracy / 28, 33.1(1)(e)
information ice of the Registrar and that the | Disclosure
Banner Student dated to indicate the student
has paid and is regi d in the pre-MBA courses
14. | Grades for courses, changes in student personal Collection / 26(c), 26(d),
information, and the status of completing the program Use/ 32(a), 32(b),
utilize the same transfer of information process. TUT Disclosure 33.1(1)(e),
representatives will load the data in SharePoint, then the 33.1(1)(e.1)
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UNBC NORTHERIN BAITISH COLUMBIA Privacy lmpact Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-013 (Office of the University Secretariat to assign)

Office of the Registrar will load the information into Banner
- Student

15. | The transfer of any information is verified between TUT and | Qisposition 31
| Continuing Studies, then between Continuing Studies and I
the Office of the Registrar. Once the information is loadeg )
into Banner — Student, FAST portal, or added to the Offitial
Student File, all copies of information in the ShareQ0Mgsite
will be deleted.

A b A= o

9. Risk Mitigation Table

Please identify any privacy risks, even very Unlikely’ ones, a88ociated with the inffiative ‘afig iHe
mitigation strategies that will be implemented. Pléase pg@Vide details ofyall such sti@tegies. Also,
please identify the likelihood (lowfQmedium, or high}§ef this risk hgppeninggand the degree of
impact it would have on individuals if€eccurred.

Examples can be removed@nd additional ligesiadded as needéd.

57 1361P i, W AR A, SN SRR

Mitigétion Strategy A Likelfhood Impact

Risk Mitig
Risk
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UNBC NORTHEAN BRITISH COLUMBIA Priva cy Impact Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-013 (Office of the Universi

Secretariat to assign)

10. Collection Notice

irm identity
da, confirm enrolme

165]. The information provided will be used to: make a decision
student, confirm sponsorship arrangements, confirm eligibilit

certificates are assigned to the correct student. Infor
statistics for research and planning purposes.

Continuing Studies must disclose some infor
complete administrative processes including:
the Registrar’s Office to allow the stu

must directly disclose some infor i indivi including: the
sponsor for the individual t the admission and
enrolment of the student, th migration Canada
(CIC) and Canada B al student activity, and the
Personal

| have read, understa to the privacy statement. | also understand that | have the option to seek

clarification about any pa this ment before | sign.

Name: Signature:
Date: Sponsor (if applicable):
7
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UNBC NORTHERIN BATISH COLUMBIA Privacy ]mpact Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-013 (Office of the University Secretariat to assign)

Part 3 - Security of Personal Information

Please consult with the Information Governance Officer, the Chiefinformation)@fficer or the
IT Security Officer when filling out this section if you have any guiestions:

11. Please describe the physical security measures related to the' initiative\(if applicable).

12. Please describe the technical security measures s€élated to the initiative (if applicablé).

13. Does your department rely on any security policies? If sagindicate here:

14. Please describe any access coftrolsiand/opwaysfin which you willlimit ofirestrict unauthorized
changes (such as additions'or deletions) to personal information.

15. Please describe how you trackwho has access to the personahinformation.

Part 4 -Accur reection/Retention of P nal Information

16. How is an individual’s information updated or corrected? If information is not updated or
correeted (fof physical, procedutal or other reasons) please explain how it will be annotated. If
personal information will‘be disclgsed to others, how will the public body notify them of the
update, correction or annotation?

Adthorized personnebwifupdate student information when necessary and the Continuing Studies
Coordinator willlensuré@hat the updates are forwarded to the Office of the Registrar.

17. Does your initiativelise personal information to make decisions that directly affect an
individual(s)? If yes, please explain.

Yes

18. If you answered “yes” to question 17, please explain the efforts that will be made to ensure
that the personal information is accurate and complete.

8
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| UNIVERSITY OF -
UNBC NORTHERN BRITISH COLUMBIA Priva cy Imp act Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-01 3 (Office of the Universi

Secretariat to assign)

19. If you answered “yes” to question 17, do you have a records r

Part 5 - Further Information

20. Does the initiative involve s

malhplease explain.

There will be exchanges,of i ace for the
application/admission

will be attached as an

g Agreement
an ISA, please YES

Please check

Please chec S if the related Research Agreement (RA) is

attached. If you ire'assistance completing an RA please contact the N/A
Information Gove ce Officer, the UNBC Research Office or UNBC

Archives.

22. Will a personal information bank (PIB) result from this initiative? If yes, please list the
legislatively required descriptors listed in section 69 (6) of FIPPA. Under this same section, this
information is required to be published in a public directory.

9
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UNBC NORTHERN BA/TISH COLUMBIA Priva cy lmpact Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-013 (Office of the University Secretariat to assign)

No. This initiative utilizes already existing personal information banks (B@nner — Stutlent and
Official Student Files)

Please ensure Parts 6 and 7 are attached to your submitted PIA.

Part 6 - Information Governance Officer Comments

This PIA is based on a review of the material provided to the Information Governance @fficer as@f
the date below. If, in future any substantive chdnges argmade to the scope of this,PIAthe ptiblic
body will have to complete a PIA update and§ubmit fér approval.

10
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’ UNIVERSITY OF -
UNBC NORTHERN BRITISH COLUMBIA Priva cy Im pact Assessment
TUT Pre-MBA program
Form adapted from the BC Government template for Non-

Ministry Public Bodies. June 2014 PIA# 17-013 (Office of the University Secretariat to assign)

Part 7 - Program Area Signatures

Nicole Neufeld December 15 2017
Name of Individual leading the Date
Program/Project

(Normally the individual who

completed the PIA)

Lisa Haslett Decemberds 2047

Program/Department Manager or Signature Date

Project Sponsor

Gf@f G Cowogon

Imer—gsou. w2/ 5 (12
Contact Responsible for Systems Date

Maintenance and/or SecuFity.

(if applicable}

Adam Cullum December 15 2017
Informationh Governance Officer Date

Once the PIA has been approved with or witheut conditions, the Information Governance Officer will collect signatures
Mrom thefindividuals indicated,abovemgAxcopyiwill be provided to all signatories for convenience or to attach to a
requisition or file with a contract.

A final copy of this PIAwith ali §i'gn_atures) will be kept on record with the Information Governance Officer.

— -

11

COPY OF RECORD RELEASED JULY 31, 2024 IN RESPONSE TO FOI 24-18



m App||cat|on for ~ Office of the Registrar

University of Northern British Columbia

g Admission to 3333 University Way, Prince George, BC V2N 4Z9
B Telephone: (250) 960-6300 Facsimile: (250) 960-6330

Graduate Studles Email: graduate-admissions@unbc.ca Web: www.unbc.ca/apply/graduate

OPTIONAL: Last Name Former Last Name (if applicable)
O mr OMiss [ Mrs [ Ms [ Other (Specify)

First Name Middle Name
Have you ever applied to UNBC, or are
Have you ever attended UNBC? but not attended? ] 4 by UNBC?

OYes [No O Yes [ No

If “yes” to any of the above guestions, please provide your UNBC Student/Employee
Identification Number (9 digits):

ACADEMIC INTENTIONS

Doctor of Philosophy (PhD) Master of Engineering (MEn

[0 Health Sciences [0 Integrated Wood Desi 00 Aboriginal Child &g¥outh Meptal

O Natural Resources and Health Grad

Environmental Studies [J Master of Natura Special Educa
[ Psychology Environmenta
INTENDED FIRST

Master of Arts (MA) Master of Science ( {1 September

(0 Development Economics Biochemistry O January  yeqr:

[0 Disability Management usiness Admini 0 May.

[ English

(O First Nations Studies

[J Gender Studies

[] History

[ Interdisciplinary Studies

O International Studies

on-degree
er of Permission
| Exchange

Environmental Studies

[ Biology
(0 Environmental

] Global Environmental
Policy
{0 International Develop
[ Regional Relations
Natural Resources and
Environmental
[0 Environmen

CAMPUS
Prince George [CJFort St. John
1 Quesnel [Terrace

O

[0 Geography O O web
arT O O Cohort;
Master PROPOSED SUPERVISOR:
[ Name:

The University of Northemn British Columbia reserves the
night to limit enrolment in any Academic Program or
course. Course offerings may be subject to sufficient
demand, and not all Programs are available at every
campus

Mailing Address and Telephone(if different from permanent) ‘
ite, Comp Street # and Name, Apt. #, PO Box, RR/SS, Site, Comp

Permanent Address and Te
Street # and Name, Apt. #, PO

City or Town City or Town

Province Postal Code Province Postal Code
Country Telephone Number Country Telephone Number
Email Address Email Address
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Emergency Contact Information (Mandatory)

Last Name First Name Relationship

Telephone Number(s) Email Address (Optional)

Personal Data

Gender: [] Female [] Male Date of Birth:
dd mm yy
Aboriginal (voluntary declaration)
Marital Status (statistical purposes): [ First Nations Status
] Married or equivalent [ First Nations Non-Status
[J Single, never married
[ Single, previously married If you are First Nations

Immigration Status (Mandatory; all applicants must complete.) First Language

[J Canadian Citizen What is your,
or Country of Citizenship
O En

If not born in Canada, specify date of entry: OF
If not a Canadian citizen, you MUST check one of the following: ficienc ther Languages
[ Study Permit  [] Permanent Resident/Landed Immigrant anguag Excellent od
Other (please specify) : peaking

Reading

If not a Canadian citizen, total number of years in an Eng

language school system: Speaki

ACADEMIC HISTORY

An Official Trans B g insti st . ded to the Office of the Registrar
at the University of No iti ; 3 g its Original Sealed Envelope as part

Credentials Obtained

From Program (e.g. BA, Diploma)
Mn Yr
Mn Yr
M
n Yr | M Yr
RE
List the names, addresses, and ions o e persons whom you have asked to write to this office commenting on your potential for
graduate studies and research.
Name Position Address
1.
2.
3.
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STATEMENT OF ACADEMIC INTERESTS

The applicant is required to provide a statement of his/her
academic interests and ambitions, reasons for making this
application, and a tentative selection of courses on a separate
sheet. Precise selection of courses should be left to individual
academic advising before registration.

GRADUATE AWARDS AND SCHOLARSHIPS

Students interested in applying for UNBC graduate awards and
scholarships should complete the “Graduate Awards Application

Form" available online (http://www.unbc.cal/finaid/qraduate/) or

from the Awards and Financial Aid Office.
ENGLISH LANGUAGE REQUIREMENT

Applicants whose first language is not English must submit
evidence of English language proficiency prior to admission;
acceptable evidence may be any one of. TOEFL, IELTS, or
comparable results in any other internationally recognized English
Language Assessment test considered as equivalent to TOEFL or
IELTS. In order to be considered valid, these scores must be se
directly from the testing agency/institution to the Office of
Registrar. For further details, please consult the Admissions
section of the UNBC Graduate Calendar. (Please note that the
UNBC Institution Code is 0320.)

PRESENT EMPLOYMENT (If not a full-time stude
employer's name and your position.)

Name of Employer Positi

INFORMATION RELEASE (OPTIO

designate sol
following info

University to
information wi

DECLARATION

| hereby declare that the information | have submitted in this
Application for Admission is correct and true. | understand that
completion of this signed application permits the University of
Northern British Columbia to request and/or confim any
information necessary to support my Application for Admission;
that submission of any false statemen ents will result in

Date

1on-refundable and must accompany the Application
in order to be processed. Please make all cheques
orders payable to the “University of Northern British
Columbia®. DO NOT send cash through the mail.

Application Fee
Paid

Note: Your application form will not be processed until we
receive the complete application fee

Please see www.unbc.ca/apply/gra e for all documents required to complete your graduate application.

Revised Oct 2017
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UNB c UNIVERSITY OF
NORTHERN BRITISH COLUMBIA
Credit Card Authorization Form

l, , hereby au

Business Administration program in the amount not : $153.00 CAD

Cardholder Name (Pr§ > v
Ca gnatur &\ Date
Q:ant Nam

(Print

201711v.1
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