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Why do | need to do a PIA (Privacy Impact Assessment)?
Section 69(5.3) of the Freedom of Information and Protection of Privacy Act (FIPPA) requires the head of a public body to
conduct a privacy impact assessment (PIA) in accordance with the directions of the minister responsible for FIPPA. Public
bodies should contact the Information Governance Officer t termine internal policies for review and sign-off of the
PIA. If you have any questions about this PIA template PA generally, please contact Ada llum (Information
Governance Officer) at adam.cullum@unbc.ca or (250) sit http://www.unbc.ca/foi

What if my initiative does not include personal
Public bodies still need to complete Partyl of the P nd sub it along with the si

Department:
PIA Drafter:
Email:

\ Lesley Haines

Governance Officer even if it is thought th formation is involved. This ensu lative has been
accurately assessed.

Part 1 - General
Name of Continuin dies

Department

|
Phone: | 2509605171 |
|

' Phone: | 250960 5912

ree ssor Certificate is a two-day training course including a mix of
classroom j ises,\@hd qualifying exams pertaining to information and technical
procedures zards and establishing appropriate safe work practices in situations

where ntial exposure from dangerous trees to workers involved in wildland firefighting.
These ¢ vided throughout British Columbia. This course primarily focuses on worker
safety and s which are visually inspected and rated as having "high defect failure

potential”. Thi tificate is recognized by WorkSafe BC. UNBC Continuing Studies manages the
submitted grades and tracks individuals that have taken courses and a list of individuals that are
qualified tree assessors.

The Wildlife Tree Committee is the advisory body that represents all wildlife tree matters in British
Columbia. It is a multi-agency committee composed of representatives from the provincial
government, WorksafeBC, industry and labour, and public interest groups from across the province.
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The Wildlife Tree Committee is responsible for coordinating and developing Wildlife/Danger Tree
Assessor’s courses for the province, while UNBC Cof$inuing Studies is responsible for retaining
assessor certification records.

2. Scope of this PIA

All student personal information related to
Wildfire Service Instructors, or the Wildlife
contract with UNBC Continuing
instructors are contracted dire
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Part 2 - Protection of Personal Information

In the following questions, delete the descriptive text.and replace it with your own.

5. Storage or Access outside Canada

UNBC will be storing all relevant informatio
backed up in Kamloops. Data transfer and
premise.

6. Data-linking Initiative*

the following
iative” under

no
no
r (1) two or more public o
and one or more agencies.
ee questions, please contact the
uss the requirements of a data- N/A
linking initiativ
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7. Common or Integrated Program or Activity*

In FIPPA, “common or integrated program or activity” is strictly defined. Answer the
following questions to determine whether r initiative qualifies as “a common or

activities.

1. This initiative involves a progra
services);

2. Those services are

Personal Iniormation rlo able

\ rpose

Public Course ' 'anagement

Type FIPPA
Authority

1. | The student registers online or over the phone. The student | Collection 33.1(7)
completes informed consent regarding how UNBC
Continuing Studies will manage personal information.

3. | The student is sent course confirmation through the Disclosure & 33.2(c) and
preferred email provided during registration. The preferred | Use 32(a)
email address could be personal or a business address. All
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BookKing (is this on premise or cloud?).

registration information including email address is stored in

sub site. The instructor receives the co
the course’s SharePoint sub site.

complete the course
tudent was not

ayer is responsible for collecting the
isent documentation for each employee.

on only goes to contact.

r is given an on premise, individual course
SharePoint sub site that can only be accessed by that

The UNBC Continuing Studies administrative staff transfer
the course roster from BookKing to the course’s SharePoint
sub site. The instructor receives the course roster through
the course’s SharePoint sub site.

instructor and UNBC Continuing Studies administrative staff.
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The student attends the course and instructor records
grading information correlated to each individual student.

stores ongoing qualified assessor info
Administrative assistant also ensures t
extracted from matches ea 1
entry in BookKing.

Service office in Victoria?.

A list of successful candidates is submitted to the BC Wildfire
Service designated contact through the SharePoint sub site
for the purpose of annual invoicing.
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The designated contact from BC Wildfire Service can request
the database of qualified assessors at any time to meet
operational requirements or conduct quality assurance.
Requests can also be made on behalf of the pa@Vincial
committee. The database is transferred tod€ Wildfige
Service through the SharePoint sub site.

9. Risk Mitigation Table

Please identify any privacy risksd@wen very Ufilikely ones, associated with tRe\initiativeyafid the
mitigation strategies that willdse implemeénited \Rlease provide detaiils of all suGh\strategies. Also,
please identify the likelihogd, (loWglaedium, orhigh) of this risk happentmglasd thé@egree of impact
it would have on individd@ls if it oceUbked.

Examples can be removed and additional'lines added asieeded.

Risk Mitigation T-ble A  § I

Risk Mitigation Strategy Likelihood | Impact
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10. Collection Notice

Continuing Studies Privacy Statement for Wildlife Danderous Tree Assessor Certificate Program

you provide will be used to enroll you, co
process your payment, generate a class
certificates are assigned to the correct stud

Continuing Studies must dirgct/y @i 1 1 nsor, including
your employer, if your 1 to share the
information on this 1
delivering this Conti

ildlife Dangerous Tree

DTC, Continuing current assessors to the WDTC
ormation on this fo

[Online On | ACCEPT | REFUSE
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Part 3 - Security of Personal Information

Please consult with the Information Governance Officer, the Chief Information Officer or the
IT Security Officer when filling out this section if youthave any questions.

11. Please describe the physical security measuresfrelated to the initiative (if applicable).

12. Please describe the technical security measures relatedité the initiative (if applicable).
Check with ITS!

13. Does your department relydon anysecurity policies? If so, indicate here:

14. Please describe any access controls and/or ways in whichiyou will limit orrestrict unauthorized
changes (such@sadditions or deletions) to personal‘information.

15. Please describe’howgyou track who has,access to the personal information.

Part 4 - Accuracy/Correction/Retention of Personal Information

16. How is an“individual’spinformation updated or corrected? If information is not updated or
corrected (for physical, procedural or other reasons) please explain how it will be annotated. If
personaliinformation will be disclosed to others, how will the public body notify them of the
update, correction or.annotation?

Continuing Studiés staff will complete any updating or correcting information relating to grades
and or registration information.

17. Does your initiative use personal information to make decisions that directly affect an
individual(s)? If yes, please explain.

Yes, whether or not they pass the course.
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18. If you answered “yes” to question 17, please explain the efforts that will be made to ensure
that the personal information is accurate and complete.

Instructors will directly place information into SharePaiimt to limit the recreation and mistakes.

19. If you answered “yes” to question 17, do you
schedule that will ensure that personal infor
making a decision directly affecting an indivi

[START HERE] If you do not yet have a sche
until the schedule is in place. Pleas,
the one year requirement of FIP,
assistance.

Part 5 - Further Info

nvolve syst tic disclosures of person ormation? If yes, please explain.

N/A

N/A
overnance Officer, the UNBC Research Office or UNBC

Archives.

22. Will a personal information bank (PIB) result from this initiative? If yes, please list the legislatively
required descriptors listed in section 69 (6) of FIPPA. Under this same section, this information is
required to be published in a public directory.
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Yes. The following required descriptors are meant to satisfy the criteria set forth in section 69(6) of

FIPPA.

Danger Tree Assessors Database

Contains name, address, phone number, email a
certificate number, date of birth

The authority for collecting the personal in

This information is compiled to th
compiled and the purposes for whi

(e) the categories of p.

Please ensure Pa

s who use ersonal informati@n or t m it is disclosed;

required under subsection (7).
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Part 7 - Program Area Signatures

Leslie Haines

Name of Individual leading the Signature
Program/Project

(Normally the individual who

completed the PIA)

Jennifer Cole
Department Head Signatu te

verseeing the Signature & Date
for Systems Sign e Date
ce and/or Security

Adam Cullum
Information 0]

(Privacy K

Once the PIA has been approved with or without conditions, the Information Governance Officer will collect signatures
from the individuals indicated above. A copy will be provided to all signatories for convenience or to attach to a
requisition or file with a contract.

Lisa Haslett
Director or D
Program/Pr

f Signature Date

A final copy of this PIA (with all signatures) will be kept on record with the Information Governance Officer.
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