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1. Purpose of the Privacy Impact Assessment (PIA) 
This form is used by VIU to determine if a current or proposed policy, system, project, 
program or activity meets or will meet the protection of privacy requirements under Part 3
of the British Columbia Freedom of Information and Protection of Privacy Act (FIPPA).  
The Act makes it a legal requirement that VIU conduct a PIA in accordance with the 
directions of the minister responsible for the Act. The PIA is a risk management tool to 
identify potential privacy issues and impacts, allowing correction and mitigation, thus 
avoiding costly system, program, service, or process redesign; privacy complaints or 
breaches; and harm to personal, professional and institutional reputation.   
 
See Schedule A for definition of terms. 
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Insert position title of Project 
Manager, Information 
Technology Services (if 
applicable) 
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Instructor Individuals responsible for the teaching of credit and non-credit courses 
including professors, associate professors, assistant professors, professors 
emeritus, adjunct professors, visiting faculty, practitioner faculty, post-
retirement appointees, lecturers, instructors, teaching assistants, tutors and 
markers, faculty associates, in-service associates, associate members and 
program coordinators. 

Personal 
information 

Recorded information about an identifiable individual, other than business 
contact information, including but not limited to: 

1. names, home addresses and telephone numbers; 
2. age; 
3. sex;  
4. marital or family status;  
5. identifying number;  
6. race, national or ethnic origin;  
7. colour;  
8. religious or political beliefs or associations;  
9. educational history;  
10. medical history;  
11. disabilities;  
12. blood type;  
13. employment history;  
14. financial history;  
15. criminal history;  
16. images; 
17. anyone else's opinions about an individual;  
18. an individual's personal views or opinions; and,  
19. name, address and phone number of parent, guardian, spouse or 

next of kin. 

Record Includes books, documents, maps, drawings, photographs, letters, 
vouchers, papers and any other thing on which information is recorded or 
stored by graphic, electronic, mechanical or other means, but does not 
include a computer program or any other mechanism that produces 
records. 

Service provider A person retained under contract to perform services for VIU or a person 
with whom an employee automatically enters into an agreement by virtue 
of using their product or service and in so doing accepts the service 
provider’s terms of use. 

Unauthorized 
collection, use, 
disclosure and 
disposal 

Occurs when a person who has access, whether authorized or 
unauthorized, to personal information in the custody or control of the 
University, collects, uses, discloses and disposes of that information and it 
is not authorized by the Act. 

Use Employ information to accomplish a specific purpose.  

Volunteer A person who provides a service to the University without being paid. 

 


