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Is this initiative a data-linking program under FOIPPA? If this PIA addresses a data-linking 
program, you must submit this PIA to the Office of the Information and Privacy Commissioner. 

NO

Is this initiative a common or integrated program or activity? Under section FOIPPA 69 (5.4), 
you must submit this PIA to the Office of the Information and Privacy Commissioner.

NO

Related PIAs, if any:

Microsoft Office 365
Microsoft BI
Microsoft Bookings
Microsoft Content Creation Apps: Editor, Forms, OneNote, Publisher, Sway & 
Whiteboard
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PART 1:  GENERAL INFORMATION

1
Vancouver Island University (VIU) is looking to integrate a variety of products with their 

This privacy impact assessment (PIA) will focus on the following in-scope products 
typically used for task and project management. 

•
• Planner,
• Project, and
• To Do. 

This assessment is to be considered a general, , review of the in-scope products. In 
order to conduct privacy assessments of each product, VIU will need to:  

• determine/document how VIU intends to use the products;
•
• the products, and how that access will be managed; and
•

a “consent” box where applicable). 

For purposes of this preliminary assessment, it has been assumed that VIU does not intend to 
. Note that, depending on context, VIU end-user data such as name, 

phone number and email address may thereby not 
covered by the Fre (FIPPA). 

This assessment uses the Province of BC’s Privacy Impact Assessment for Non-Ministry Public 
Bodies template (as of March 2023)2. was derived from a diverse range of 
resources, in and publicly accessible web content. 

  

2 Complete a Privacy Impact Assessment - Province of 
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1.1
1.1.1 Lists

It enables users to create, share, and manage customizable 

-do lists to complex 
project management and data tracking.

. 

1.1.2 Planner

to create, assign, and organize tasks within visual boards called plans. These plans help teams 

Planner allows users to create tasks, set deadlines, and assign them to team members. Tasks can 
be organized into customizable categories called "buckets," which help in grouping related tasks 

in one place.

. 

1.1.3 Project

suite of appl
and control projects of varying complexity. With robust scheduling, resource management, and 

anage projects, track 
progress, and make data-driven decisions.

t 

built-

. 
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1.1.4

rs stay organized and manage their daily tasks and 

-related 
task

levels. Tasks can be organized into customizable lists, allowing users to group related tasks and 

checklists within individual tasks, enabling users to break down complex tasks into smaller, 
manageable steps.

ndices . 

2 PIA Scope
2.1

This preliminary the following Content 

• , 
• Planner,
• Project, and
• Micros To Do.

2.2
This PIA assesses the in- does not

will use the app and what data they intend to collect, use, store, or disclose. 

3
3.1

-

Please note would vary 
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4.1.1
Set up strict access control and permissions for each list to ensure that only authorized users 
can view or modify the data.

that collect unnecessary 
Regularly review and audit the lists to ensure that they comply with company data policies 

Train users on how to create and manage lists responsibly, emphasizing the importance of 
unless absolutely necessary.

4.1.2
o can create or modify plans and tasks to reduce the likelihood 

inclusion of 
ing Planner, emphasizing the need to avoid sharing 

Regularly monitor and audit plans to ensure they comply with company data policies and 

4.1.3
Restrict access to pro
only authorized users can view or modify project data.

discourage the inclusion of Personal I

in tasks or resource assignments.

and privacy 

4.1.4
Personal 

unrelated to work.

personal and work-rela
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Regularly remind users to avoid sharing task lists containing with 

PARTS:  2 – 8 – NOT APPLICABLE

-





culbertsm
Text Box
s. 22(1)














































































