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Part 3 – Security of Personal Information 

If this PIA involves an information system, or if it is otherwise deemed necessary to do so, 
please consult with your public body’s privacy office(r) and/or security personnel when 
filling out this section. They will also be able to tell you whether you will need to complete a 
separate security assessment for this initiative. 
 
11. Please describe the physical security measures related to the initiative (if applicable).  

Only two people have access to the online booking system (the coordinator and assistant). The 
computers are all locked with individual passwords and usernames. 

12. Please describe the technical security measures related to the initiative (if applicable).  
As above 
 

13. Does your branch/department rely on any security policies?  

No. 

14. Please describe any access controls and/or ways in which you will limit or restrict unauthorized 
changes (such as additions or deletions) to personal information. 

As #11. 

15. Please describe how you track who has access to the personal information. 

As #11. 

 
Part 4 – Accuracy/Correction/Retention of Personal Information 

 
16. How is an individual’s information updated or corrected? If information is not updated or 

corrected (for physical, procedural or other reasons) please explain how it will be annotated? If 
personal information will be disclosed to others, how will the public body notify them of the 
update, correction or annotation? 

Printed lists of daily schedules (including names of those coming in to do exams) will be shredded 
at close of day. 

 
17. Does your initiative use personal information to make decisions that directly affect an 

individual(s)?  If yes, please explain. 
 NO 
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Part 6 –  Privacy Office(r) Comments 

This PIA is based on a review of the material provided to the Privacy Office(r) as of the date below.  
If, in future any substantive changes are made to the scope of this PIA, the public body will have to 
complete a PIA Update and submit it to Privacy Office(r). 

 
 
 
 
 
 
 
 
 

 

     

Privacy Officer/Privacy Office 
Representative 
 
 

 Signature  
 
 

Date 
 
 
 




