





Privacy Impact Assessment

All redactions on this page under s. 17(1){c)

3. Is this an administrative/operational, teaching and leamning. or research Initiative¢ Select all that

apply.

. Administrative/Operatianal . Research (Contact COTR
Privacy Officer before
continuing this PIA)

. Teaching and Learning

4. Has a PIA previously been completed for this Initiative

. Yes - Na . Nat sure

5. What activities will accur within the Initiative? Use the bullet paints below to make action

4. In abulleted list, please list all the types of data or information you might collect, use, store,
disclose, or access in your Initiative - even if they are not Personal Information. Replace the bullet
points below with the actual elements of information or data.
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All redactions on this page under s. 17{1)(c)

you nuve uny questions about the processing of your Personal Information, please contact
Michelle Taylor, invermere Campus at mtaylorz@coftr.bc.ca.

Please ask the Privacy Officer for assistance drafting your collection notice if your Initiative
requires indirect collection of Personal Information {i.e. if a service provider collects Personal
Information from students or employees on behalf of COTR). The Privacy Officer may
recommend changes to the FIPPA Collection Notice that you draft above,

FIPPA sets out requirements and restrictions related to use of Personal Information, This section will help
you identify the legal authority for using Personal Information and ensure that the use of Personal
Information is limited to the original purpose for collection.

17. What is the intended use of the Personal Information collected? {check all that apply)

18. How will you ensure that parties using the Personal Information will use it only for the purposes
stated in 17 above? Check all that apply.
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All redactions on this page under s. 17(1)}{c)

vviiw wi we using the Personal Information collected by this Initiative? {Check all that apply and
provide details.)




Privacy Impact Assessment

22. Is all Personal Information involved in your Initiative stored within standard COTR storage
locations, technologies, or services?

- Yes S.17(1)c} . No S. 17(1){c)

If you answered yes, please list the approved standord COTR storage locations, technologies

and/or services. |s. 15(1)(1), s. 17(1), s. 17(1)(c) |
and s, 19{1)

23.  Is any Personal Information invelved in your Initiative stored outside of Canada®

. Yes 3. 17(1)(c) . No 8. 17{1)(c)

24,  Where is the Personal Information stored? Please identify applicable geographic locations for
primary storage and backups. If Personal Information is stored in more than one primary location,
the COTR Privacy Officer can expand the response field in this question.

S 1501, s. 17(1), s. 17{1){c)
and 5. 19{1)
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FIPPA sets out requirements and restrictions related to disclosure of Personal Information. This section
will help identify the legal authority for disclosing Persanal Information, and consider risks related to
that disclosure. Fill out this section if Question 24 was onswered “Yes”

Complete this section if you are disclosing Sensitive Personal Information to be stored outside of
Canada. You may need help from the COTR Privacy Officer.

28. Is any Personal Information being disclosed outside of Canada under FIPPA section 33(2)(f)2 This
section allows for information to be made available to the public under an enactment that
auvthorizes or requires the information to be made public.

| Yes O No

29.  Is any of the Personal Information being disclosed cutside of Canada under FIPPA section
33(2]){p) ¢ This sectional allows disclosure for the purposes of (i} a payment to be made to or by
COITR, (i) authorizing, administering, processing, verifying, or cancelling a payment, or {iii)
resolving an issue regarding a payment,

a Yes O No
| The payment processor is out of
scope of this PIA
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All redactions on this page under
s A5(1))), s. 17(1), s. 17(1)}{c) and
s. 19(1)

36. If the Inifiative involves a Third Party, does an End User License Agreement [“EULA") apply to the
individuals whose Personal Information is involved®?

- Yes - No

37. The Privacy Officer will need to review all draft/proposed Contracts/Agreements {ond related
materials, i.e. contract appendices/schedules; Third Party privacy policies or online terms and

conditions, if any} involved in the Initiative. Have you ensured these hove been provided?
Check only one.

B - - No - N/A (No Third Party

invalved)

38. Where are the privacy related terms referenced in the contract or agreement if applicable?
(Check all that apply}

39. Controlling and tracking access
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43.  If there is a request for comrection from an individual and COTR or the Third Party disclosed that
individual’s Personal Information in the last year, FIPPA requires that COTR or the Third Party
provide the applicable other public body or Third Party about the request for correction. Will
COIR or the Third Party ensure that these notifications are done when necessary?

COITR will forward comrection nofifications

S 17(1)(c) Third Party will forward correction notifications

COTR and Third Party will split responsibility based on who was authorized to
disclose Personal Information to third parties before a correction request was
made.

19
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All redactions on this page under s. 17(1)(c)

FIPPA requires that public bodies keep Personal Information for a minimum of one year after it is
used to make a decision. Personal Information needs to be disposed of to limit privacy risk ofter
legal retenticn timelines.

44, How long will COTR need to retain the records containing Personal Information? If there are
different retention timelines for different types of records, please state each retention
timeline based on record type.

45, How long will the Third Party need to retain the records containing Personol Informatione
If there are different retention timelines for different types of records, please state
each retention timeline based on record type.

446. How will you ensure that the records containing Personal Information ore disposed of in
accordance with the retention schedule noted in questions above? {Check all that apply)

47. What methods will be used to dispose of Personal Information following retention period?
(Check all that apply.}






















